
ÈÑ¾·�áÅÐÊíÒ¹Ç¹¤íÒ¢Öé¹µŒ¹ Å§·ŒÒÂ ª×èÍ µíÒáË¹‹§áÅÐ·ÕèÍÂÙ‹ 

¢Í§¼ÙŒÃÑºã¹Ë¹Ñ§Ê×ÍÃÒª¡ÒÃ·Õèà»š¹áºº¾Ô¸Õ¡ÒÃ 

µÒÃÒ§·Õè 1 µÒÃÒ§áÊ´§¤íÒ¢Öé¹µŒ¹áÅÐÅ§·ŒÒÂË¹Ñ§Ê×ÍÃÒª¡ÒÃ·Õèà»š¹áºº¾Ô Õ̧ 

ãªŒ¡Ñº / ¶Ö§ ¤íÒ¢Öé¹µŒ¹ ¤íÒÅ§·ŒÒÂ 

»ÃÐ¸Ò¹Ò Ô̧»´Õ Excellency, Accept, Excellency, 

the assurances of my 

highest consideration. 

¹ÒÂ¡ÃÑ°Á¹µÃÕ Excellency, Accept, Excellency, 

the assurances of my 

highest consideration. 

ÃÑ°Á¹µÃÕ Excellency, Accept, Excellency, 

the assurances of my 

highest consideration. 

àÍ¡ÍÑ¤ÃÒª·Ùµ Excellency, Accept, Excellency, 

the assurances of my 

highest consideration. 

ÃÒª·ÙµÍÑ¹ÁÕºÃÃ´ÒÈÑ¡´Ôì Excellency, Accept, Excellency, 

the assurances of my 

highest consideration. 

ÍØ»·Ùµ ad hoc Sir, Accept, Excellency, 

the assurances of my 

highest consideration. 

ÍØ»·Ùµ ad interim Sir, or Madam Accept, sir, 

the assurances of my 

highest consideration. 

¡§ÊØÅãËÞ‹ 

¡§ÊØÅãËÞ‹¡ÔµµÔÁÈÑ¡´Ôì 

Sir, or Madam Accept, sir, 

the assurances of my 

highest consideration. 

 



ãªŒ¡Ñº / ¶Ö§ ¤íÒ¢Öé¹µŒ¹ ¤íÒÅ§·ŒÒÂ 

¡§ÊØÅ¡ÔµµÔÁÈÑ¡´Ôì¢Í§ä·Â Sir, or Madam Very truly yours, 

ËÃ×Í Yours very truly, 

àÅ¢Ò Ô̧¡ÒÃÊË»ÃÐªÒªÒµÔ Excellency, Accept, Excellency, 

the assurances of my 

highest consideration. 

ËÑÇË¹ŒÒÍ§¤�¡ÒÃ 

ÃÐËÇ‹Ò§»ÃÐà·È 

Sir, or Madam Accept, Excellency, 

the assurances of my 

highest consideration. 

Í§¤�¡ÒÃ ºÃÔÉÑ·àÍ¡ª¹ Sir, or Madam Truly yours, 

ËÃ×Í Yours sincerely, 

   

 

ÈÑ¾·�áÅÐÊíÒ¹Ç¹¤íÒ¢Öé¹µŒ¹ Å§·ŒÒÂ ª×èÍ µíÒáË¹‹§áÅÐ·ÕèÍÂÙ‹ 

¢Í§¼ÙŒÃÑºã¹Ë¹Ñ§Ê×ÍÃÒª¡ÒÃ·ÕèäÁ‹à»š¹áºº¾Ô¸Õ¡ÒÃ 

µÒÃÒ§·Õè 2 µÒÃÒ§áÊ´§¤íÒ¢Öé¹µŒ¹áÅÐÅ§·ŒÒÂË¹Ñ§Ê×ÍÃÒª¡ÒÃ·ÕèäÁ‹à»š¹¾Ô Õ̧¡ÒÃ 

ãªŒ¡Ñº / ¶Ö§ ¤íÒ¢Öé¹µŒ¹ ¤íÒÅ§·ŒÒÂ 

»ÃÐ¸Ò¹Ò Ô̧»´Õ Dear Mr. President, Yours sincerely, / 

Sincerely your, 

¹ÒÂ¡ÃÑ°Á¹µÃÕ Dear Mr. Prime 

Minister 

Yours sincerely, / 

Sincerely your, 

ÃÑ°Á¹µÃÕ Dear Mr. Minister Yours sincerely, / 

Sincerely your, 

àÍ¡ÍÑ¤ÃÒª·Ùµ Dear Mr. Ambassador Yours sincerely, / 

Sincerely your, 

ÃÒª·ÙµÍÑ¹ÁÕºÃÃ´ÒÈÑ¡´Ôì Dear Mr. Ambassador, 

or Dear Mr./Ms. (Name) 

Yours sincerely, / 

Sincerely your, 

ÍØ»·Ùµ ad hoc Dear Mr. Charge  

d’Affaires, 

Yours sincerely, / 

Sincerely your, 



ãªŒ¡Ñº / ¶Ö§ ¤íÒ¢Öé¹µŒ¹ ¤íÒÅ§·ŒÒÂ 

ÍØ»·Ùµ ad interim Dear Mr. Charge  

d’Affaires, 

Yours sincerely, / 

Sincerely your, 

¡§ÊØÅãËÞ‹ 

¡§ÊØÅãËÞ‹¡ÔµµÔÁÈÑ¡´Ôì 

Dear Mr. Consul-

General, 

Yours sincerely, / 

Sincerely your, 

¡§ÊØÅ 

¡§ÊØÅ¡ÔµµÔÁÈÑ¡´Ôì 

Dear Mr. Consul Yours sincerely, / 

Sincerely your, 

àÅ¢Ò Ô̧¡ÒÃÊË»ÃÐªÒªÒµÔ Dear Mr. Secretary- 

General 

Yours sincerely, / 

Sincerely your, 

ËÑÇË¹ŒÒÍ§¤�¡ÒÃ 

ÃÐËÇ‹Ò§»ÃÐà·È 

Dear Mr./Mrs. …. 

(Title)......, 

Yours sincerely, / 

Sincerely your, 

Í§¤�¡ÒÃ ºÃÔÉÑ· 

ËÃ×Í¤³ÐºØ¤¤Å 

Sir, Yours sincerely, / 

Sincerely your, 

àÍ¡ª¹ Dear Mr./Mrs. (Name) Yours sincerely, / 

Sincerely your, 

 

ËÁÒÂàËµØ : ¶ŒÒ¼ÙŒÃÑºÁÕµíÒáË¹‹§ËÃ×ÍÂÈ¨ÐãªŒ¤íÒ¢Öé¹µŒ¹Ç‹Ò Dear ¡ÑºÂÈ ËÃ×Í

µíÒáË¹‹§áÅÐÍÒ¨µÒÁ´ŒÇÂª×èÍÊ¡ØÅ¡çä´Œ àª‹¹ Dear General Smith, à»š¹µŒ¹ 

 

 

 

 

 

 

 

 

 

 

 



·ÕèÁÒ : ¤íÒÈÑ¾·�ä·Â – ÍÑ§¡ÄÉ ÊíÒËÃÑºµÔ´µ‹ÍÃÒª¡ÒÃáÅÐ¡ÒÃ»ÃÐªØÁÃÐËÇ‹Ò§»ÃÐà·È 

ÊíÒ¹Ñ¡§Ò¹ ¡.¾. 


